
Position Description: Area Team Leader
General Summary: Responsible for production of manufactured parts meeting Safety, Quality, Cost and Delivery

Principal Duties and Responsibilities:

· Plan and organize production activities by ensuring colleagues have necessary tools to complete work orders

· Supervise day to day activities of Production Colleagues

· Support continuous improvement activities

· Provide labor tracking for work orders

· Ensure preventative maintenance activities performed

· Document Standardized Work and Setup instructions for ongoing projects

· Perform quality checks during and upon completion of work orders

· Coordinate with other departments on multi-faceted projects

· Support sales activities by assisting with quoting and problem resolution

Authority:

· Write requisitions for shop supplies

· Perform colleague reviews based on company policy

· Make corrective actions for safety and/or quality concerns

· Authorize overtime to meet customer delivery

· Perform colleague corrective action based on company policy

Knowledge, Skills and Abilities Required:

· Five (5) years in the Tool & Die and Fabrication environment with 2 years in leadership roles (Technical degree preferred)

· Excellent verbal, written and interpersonal skills required

· Computer literate in Microsoft Word, Excel and Outlook (AutoCAD preferred)

· Creative, organized and detail oriented

· Good managerial, supervisory and leadership skills required
*The above is intended to describe the general content of and requirement for the performance of this job. It is not to be construed as an exhaustive statement of duties, responsibilities or requirements.
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