
Position Description: Business Development/Project Manager
General Summary: Develop new prospects and interacts with existing customers to increase sales of company’s products and services
Principal Duties and Responsibilities:

· Actively obtain new customers through sales lead research
· Manage existing customer base of assigned accounts

· Develop quotations using company methods and submit to customer

· Manage customer questions and concerns

· Manage customer projects by developing BOM, Work Order Instruction, CAD drawings, cut lists, etc.

· Order external material and oversee outsourced work

· Represent company in local chamber and manufacturing events

Knowledge, Skills and Abilities Required:

· Five (5) years in the Tool & Die and Fabrication environment with 2 years manufacturing sales experience preferred
· Excellent verbal, written and interpersonal skills required

· Excellent planning and organizational skills required

· Customer relations experience preferred

· Computer literate in Microsoft Word, Excel and Outlook (AutoCAD preferred)
*The above is intended to describe the general content of and requirement for the performance of this job. It is not to be construed as an exhaustive statement of duties, responsibilities or requirements.
JR BUCK INDUSTRIES





600 Adcolor Drive


Lexington, KY 40511





Phone	(859) 288-7543


Facsimile	(859) 288-7548


Web site	www.jrbuckindustries.com






















































































































































































